
Downloading and Transferring Titles Manually 
 

Setting Account Preferences 

 

1. Confirm that you are logged into your OneClickdigital account. 

2. Click the My Account tab, followed by Preferences.  Confirm that your preferences are 

set as follows, clicking Update Preferences after making any changes: 

 

 
Note: we have assumed for the purposes of these instructions that you are using a device that is not 

Apple.  Apple devices work well with the Media Manager.  Please set your Default Device accordingly.   

 

 



 

 

Searching for Titles 
 

3. Click the Advanced Search tab. 

4. Enter your search criteria (title, author, narrator, etc.) in the appropriate fields. 

5. Select Yes to Show only available titles. 

6. Click Search. 

 

 
7. Click the image belonging to the title you would like to enjoy. 

 

 

 

 



 

 

 

 

8. Click Checkout Now!  after selecting your checkout period (1-21 days).  

 
9. A download options window will open.   

a. Internet Explorer:  

i. Select Save As 

ii. Chose to save the file to your Desktop.  

 
b. Firefox:  

i. Select “Save”—your download box will open:  

 



 
ii. When your download is done, right click on it in your download window and 

choose to open the file.   

 

10. Open the folder containing the zipped files.  These files are compressed—do not move them 

onto your device yet.  

11. Click “Extract all files.” 

 
12. The computer may prompt you to save the extracted files in a location.  Put them someplace 

easy to reach so you can work on them later!  One choice:  

a. Click on Browse – Select the Desktop 

b. Create a New Folder – name it the title of your book.   

13. Extract your files!  A new folder will open showing you the MP3 files.  The files will all be 

numbered, but the numbers make sure that the chapters of the book are in order.  

14. From here, you can do a number of things with the files!  See the next pages for some options!   



Put the book directly on a device.   

1. Plug your device into the computer.   

2. Commonly, your computer will open a window of “AutoPlay” options.  Select “Open Folder to 

View Files,” which will open a window of all folders on your device.  Note: if it does not do this, 

go to your Start Menu, click on Computer, and then choose your device from the list.   

3. Select the best place for you to put the audiobook, and make sure this is open. 

a. On phones, this is probably your music folder. 

b. On MP3 players, look to see if you have an audiobooks folder! 

c. On the Nook Color, this is probably My Files � My Downloads 

4. With that folder open, go back to the book’s folder on your desktop.   

5. Click and hold down on your mouse button.  Drag the entire thing into your device’s folder!  This 

shows right before I release the mouse button to “drop” the book onto my device.   

 
 

6.  The book’s files are now in your device.   

 
 

7. Disconnect your device from the computer, and find your book to play it!   

 

 

 



Put the book into a media player already on your computer! 

 

Windows Media Player 

1. Open Windows Media Player. 

2. Click on the Playlist area.   

3. Go back to your book’s folder on the 

desktop.  Click and hold down, 

dragging the book into the Playlist’s 

“Drag Items Here” section.     

4. Click the “Save List” feature on the top 

of that column.  You have the option to 

rename the playlist to be the title of 

the book.  

5. Now that the playlist is saved, you can 

play it on your computer or transfer it 

to a device.  

 

 

 

 

 

 

Zune Player Software 

1. Open your Zune software.  

2. Usually, the Zune software will recognize 

the audiobook as music, because the files 

are in the MP3 format.  Click on Albums and 

look for any listed as “Unknown Album.”  It 

will usually have the date you downloaded 

the book on it.   

3. Right click on the unknown album that is 

your audiobook.  From here, you can 

rename it, create a playlist of the book, or 

delete it. 

4. Have a Zune device?  You should be able to 

transfer the book to your device now that 

you have found it in your Zune software.  

You may need to create a playlist of the 

book in order to do this.   

 

   


